
 

 

CITY OF NEWPORT 

PUBLIC RECORDS REQUEST FORM 

“Form A” 

 

From:               
  (Requestor’s Name, Title, Company, and Contact Information including telephone number) 

 

 Is the requestor a Tennessee citizen?   Yes   No 

  

Delivery Preference:   On-Site Pick- Up    USPS First-Class Mail 

 

       Electronic (if file size is compatible) Other: _____________ 

 
Records Requested:  

 Please provided a detailed description of the record (s) requested, including (1) type of record; (2) timeframe or 

dates for the records sought; and (3) subject matter or key words related to the records. Under the TPRA, records request 

must be sufficiently detailed to enable a governmental entity to identify the specific records sought. As such, your record 

request must provide enough detail to enable the records custodian responding to the request to identify the specific records 

you are seeking.  

                

                

                

                

                

                

                

                

 

             

Signature of Requestor     Date  

 

             

Signature of Employee Accepting Request  Date 

 

Request Approved By: 

 

             

City Administrator     Date 

 

*The first 20 copies and/or scanned documents are free. Thereafter, each copy and/or scanned document will be charged 

to the requestor in the amount of fifty-cents ($.50) per page as voted on by Board of Mayor & Aldermen on May 13, 2014. 

The requester has a right to receive an estimate. Do you wish to waive your right to an                                                                            

estimate and agree to pay copying and duplication costs in an amount not to exceed $___________? If so, initial here: 

___________.  

 

 

Acknowledgement of receipt of requested documents (to be signed at time of pickup): 

 

 

             

Signature      Date  

 


